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Information Management Workgroup Meeting

Rehoboth Beach, DE

May 25, 2005

1345 – 1430

CHAIRPERSON:  Catherine Pomerantz, FEMA 

AGENDA:

· Public Affairs list of resources for Member Agencies
· Photo-documentation Guidelines for Region III Responses
HANDOUTS:

· Information Management Workgroup Work plan 2005 Status

· National Approach to Response Group #4 Telecommunications – Draft Action Plan January 2004

· Information Management Public Affairs Resources from RRT member agencies

· Region III Photo-documentation Guidelines

· Lantarea Marine Safety Incident Reporting Policy

MEETING NOTES:

Ms. Pomerantz welcomed all workgroup members and other RRT members that are present.  

Information Management Public Affairs Resources from RRT Member Agencies

As a follow-up from the M/V Athos 1 Debrief at the January 2005 RRT meeting, this workgroup developed a list of Public Affairs (PA) Resources, by agency to address the need for accessing PA Resources during a major response.  ACTION ITEM:  Ms. Pomerantz asked all members to review their information as currently recorded in this document and provide any additional information as needed as soon as possible.

Region III Photo-documentation Standards

Again as a follow-up from the M/V Athos 1 Debrief at the January 2005 RRT meeting, this workgroup compiled a list of photo-documentation standards for the region.  One of the very real issues associated with the digital photo age is that pictures are provided by many sources and documenting the Meta data for the individual pictures is very important for photo archiving and public release.  Collecting information and recording the meta data for the images is very important to the archiving process and may be necessary for future litigation.  This workgroup needs to develop a set of standards for the collection and archival of photos, stills, video, etc.  

How are we going to secure photos taken by so many members?  We have to establish a policy for information collection.  We have a responsibility to build an archive of the photo-documentation for the incident.  We have agreement that we need to completely document the photo incident.  This workgroup has developed draft materials for photo-documentation standards.  ACTION ITEM:  Ms. Pomerantz asked all members to review the photo-documentation information as currently recorded in this document and provide any additional information as needed as soon as possible.  Debbie Scholz (START Contractor) will continue to work on the draft and will get it out to the group to review and comment.  This workgroup will also need to develop a guidance document on image release and to try to address the concerns of the PRP.

POLREP policy for Region III

Another follow-up item that resulted from the M/V Athos 1 Debrief at the January 2005 RRT meeting, was to identify the variances between the POLREPs reported by the USCG and EPA.  Ms. Pomerantz will ask for assistance for review and comment of additional information as it is presented.

Rich Fetzer (EPA OSC) stated that during his Incident Management Team (IMT) training, they noticed that the ICS 209 form plays a significant role in the response; however there are several versions of the form out there.  What format should we be using?  

Information Management 

We have lots of information that is becoming available.  We will have Linda Marzulli (EPA RRT Coordinator) provide copies of pertinent information electronically to all members.  Individual members can keep any electronic mailing of interest or delete it.  This will be the new method for information management and distribution for the RRT membership.

Committee Workgroup

Ms. Pomerantz asked the members if we need to have a working meeting at the September meeting or do we want to have a training session.  The membership recommended that we have another training session during this workgroup at the September 2005 RRT meeting.  There has previously been a request for STAFFORD ACT training for the September RRT meeting in Scranton, PA.  Ms. Pomerantz will pull together a training session for the Stafford Act for the next RRT meeting.

The meeting was adjourned at 1430.

